
 

 

  

 

 

Partnership  
Board Meeting  

Minutes 
 

Meeting held on  
Thursday 3 March 2022 

10am-12noon 
Chalvedon Community Centre 

 

 

In attendance 
Keith Bobbin, Resident Partnership Member       (KB) 
Gill Buttwell, Heart of Pitsea Administrator (minute taker)    (GB) 
Andy Florence, Resident Partnership Member      (AF) 
Tracey Griffith, Heart of Pitsea Coordinator       (TG) 
Paul Nagle, Resident Partnership Co-Chair (meeting chair)    (PN) 
Simon Johnson, Chief Officer, BBW CVS       (SJ) 
Michelle Fairchild, Community Development, Basildon Borough Council  (MF) 
Carole Turkson, Resident Partnership Member       (CT) 
 
Apologies received 
Kathy Canham, Digital Communications Manager, Basildon and Brentwood CCG (KC) 

Peter Dickson, Resident Partnership Member        (PD) 
Sue Houghton, Resident Partnership Co-Chair        (SH) 
Jan Stobart, Big Local Representative        (JS) 
 

Meeting started:  10.04 
 

Declarations of Interest:  PN declared his interest in Youth Clubs as a Youth Club employee. 
 
The minutes from the last Partnership meeting, held on 9 December 2021, were AGREED. 
 

Updates: 
 
HoP Action Plan Dec 21-Mar 24 (review of projects & anticipated spend) 
All members viewed hard copies of the HoP Action Plan Dec 21-Mar 24.  TG informed the 
meeting that: 

• The Men’s Shed Project is now a potential collaboration between Heart of Pitsea and 

The Craig Tyler Trust.  Land adjacent to the Chalvedon Community Centre is being 

looked at as a possible site.  Heart of Pitsea and The Craig Tyler Trust are carrying out a 

local community consultation on Monday 7 March.  TG reminded the meeting that HoP 

has allocated £20k per year for 2 years (total £40k) for the Men’s Shed project.  

• The BOSP project has now finished and they have been sent their final funding payment. 

• The Youth Forum donated their takings from the Community Christmas event (£120.00) 
to Pitsea Library to fund activities for young people. 

• TG, GB, PN and MF have met for the first ACTION project meeting.  Upcoming meetings 
will work on a timetable of initiatives that will be launched during the summer.  TG is 
applying for additional £20k funding from the police.  SJ and MF are happy to endorse 
HoP for the funding application.   
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• The reported repairs to the park equipment are almost complete, with final repairs 
scheduled soon.  Basildon Council haven’t requested money for the repairs, so the HoP 
£5k contingency fund is still available and could be used for the wetland signage. 

• The wetland area is on hold and TG is awaiting contact with the new Basildon Council 
Biodiversity Officer once they are settled into post.   

• The wetland area project could be incorporated within the Climate Change Ambassador 
project and flyers could be distributed within local schools.  PN reported that a climate 
change charity is willing to work with Heart of Pitsea through Big Local.   

• TG reported that the organisation that had been keen to take over 2 of the IE gardening 
plots seemed unlikely to adjust and resubmit their previous proposal.  Woodland 
Warriors could be approached to take on the project.   

 
All members agreed that the action plan was a very useful, well put together document. 
 

Matt Leach Visit (Friday 4 March) 
Itinerary for the visit is as follows: 
11.21 - TG and GB to meet Matt at Pitsea Station then visit to Legacy Park and the Mill Green 
Incredible Edible site. 
12 noon - Chalvedon Community Centre for chats with Partnership and Youth Forum members 
and viewings of AGM presentation and Pitsea Pound Pot video, followed by lunch. 
14.00 - return to Pitsea Station. 
 
Attending Chalvedon Community Centre at 12 noon:  CT, KB, PN, GB, TG, SJ + 2 Youth Form 
members. 

 
Youth Clubs/Community Connect – change of agreement for The Place 
Community Connect Club will end on Wednesday 30 March with a Karaoke Party.  It is sad to see 
the club close, but club members are now connected and will hopefully continue to do other 
activities together.  Club members will be informed of the closure on Wednesday 10 March.  
Contact details will be retained to inform members of any new opportunities.  
 
The youth club hire agreement with The Place to be arranged for 1 April onwards.  Booking to 
be made from 4pm-6.30pm. Youth Forum fortnightly meetings to continue in either a smaller 
room at The Place or in Pitsea Library. 
 
ACTION:   TG to investigate Youth Forum fortnightly meetings to continue within either a smaller 
room at The Place or in Pitsea Library. 
 

Queens Platinum Jubilee Event & volunteers  
TG, MF and GB had met with two members of the Chalvedon Community Centre committee to 
discuss their intended Jubilee event.  They are looking to host this from 12noon to 5pm on 
Sunday 5 June and will be requesting council permission to hold it on the square between the 
centre and the shops.  Activities under consideration include face painting, music, bouncy castle, 
and community stalls.  The Youth Forum would like to host a craft stall but would need a rota of 
volunteer support.  KB happy to volunteer.  SJ suggested paying a member of the Basildon and 
Pitsea Carnival Association that is freelancing for the CVS for £15.00 per hour - £75.00 total.  He 
stated that the CVS would like to have a presence at the event and would be happy to contribute 
50% towards the staffing cost.  The Youth Forum could fund the remainder from their £200.00 
budget for the event.   
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Cancelled Quiz Night – set new date 
TG informed the meeting that the Quiz Night (25 Feb) had been cancelled on the evening.   
The Academies caretaker had stated that the booking wasn’t on his calendar and that he was 
unable to stay due to a prior engagement.  TG and PN had to turn attendees away from the car 
park.  TG had emailed the academies, who had confirmed that the booking had been on the 
calendar and that they would be dealing with the error internally.  They had agreed to refund 
the booking fee and to allow the quiz to be rescheduled free of charge.  PN suggested either 
Friday 22 or Friday 29 April as the new date. 
 
ACTION:  GB to contact the Academies to book the new date for the cancelled quiz night. 
 

Pitsea Pots and IE patches 
GB explained that the volunteers that had offered to clear, plant and maintain the circular pots 
along Northlands Pavement during 2021 had backed out due to the council taking over the 
initiative without including them.  TG informed the meeting that the pots were now looking very 
untidy and would like to try and reengage with the volunteers, who are now also looking into 
arranging litter picking sessions too.  
 
TG suggested opportunities to maintain the following Incredible Edible patches: 

• The plots near to Maple Grove School and Northlands School could be incorporated in the 
Climate Change Project, to engage with the pupils at both schools. 

• The Mill Green plot could be incorporated within the Men’s Shed project as it is near to 
the proposed site at the Chalvedon Community Centre. 

• The Dipple raised bed plot could be offered to BOSP for their clients to use as an activity.  
 
AGREED:  All residents agreed to TG reengaging with the ‘Pitsea Pots’ volunteers and to offer 
support a litter picking programme.  They also agreed to TG investigating the suggested 
opportunities for the IE patches.  
 
ACTION:   TG to reengage with the ‘Pitsea Pots’ volunteers and to offer support a litter picking 
programme.  TG to investigate the suggested opportunities for the IE patches.  
 

Monitoring Tool 
PN informed the meeting that there are glitches on the website monitoring tool and that he and 
GB would be meeting with Pipe Media to iron them out.  He reminded members that the 
monitoring tool provides the opportunity to access information and reporting on all past and 
present projects.  KB and AF asked for support to access the monitoring tool. 
 
ACTION:  GB to contact partnership members to offer support to those who need help to access 
the monitoring tool. 
 

Tree Planting 19 March 
TG informed the meeting that Basildon Heritage had invited members to attend a tree planting 

event at Wat Tyler Country Park on 19 March at 11am.  The Deputy Mayor will be planting a 

tree on behalf of Basildon Heritage to mark the Queen's Platinum Jubilee, with tea and Coffee 

afterwards at the Green Centre. Location of the planting just outside the gates to Wat Tyler 

Park. SJ and TG interested in attending. 

 

ACTION: Members who want to attend to contact TG. 
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Review of the HoP monthly finance reports 
All members looked at the monthly finance reports.   TG pointed out that the CVS had charged 
for insurance, but this would be deleted, as insurance is covered under the LTO annual charge.   
SJ pointed out that projects may need additional insurance if they include activities not included 
under the CVS policy.  TG reported that Heart of Pitsea had received returned funding from The 
Academies and Maple Grove for underspends within the School Uniform Grants and a 
contribution towards the Community Christmas marquee from Peabody.   
 
Youth Forum 
PN reported that the Youth Forum have approximately £26k of funding left.   
 
The Northlands School History Wall project funding hasn’t moved forward as the project lead 
hasn’t responded to PN.   
 
The Youth Forum members have allocated: 

• £1250.00 for The Academies to create a music video of a piece of music created within 
the Experiences & Extra’s project.   

• £200.00 for a craft stall at the Chalvedon Community Centre Jubilee event. 

• £4,000 for activities within the ACTION crime project. 
 
There are currently 2 forum members and no youth club members have expressed an interest 
to join.  A promotional document will be created to engage with 13-19year-olds at The 
Academies.   
 
Westminster Big Local have been in touch with PN to find out about the Youth Forum, with a 
view to setting up one up within their patch.  

 
ACTION:  KB to chase Northlands School History Wall project lead.   
 

Draft Memorandum of Understanding 
Members viewed a hard copy of the draft memorandum of understanding.  This generic form can 
be adapted to suit each strategic partner to agree the joint expectations and benefits of being 
on the Heart of Pitsea partnership.  SJ suggested HoP should also have a partnership Data Sharing 
agreement. 
 
AGREED:  The draft memorandum of understanding was agreed by resident members. 
 

Other Business: 
 

• BBWCVS  
SJ reported that the CVS will be offering new compliance training for staff and local 
organisations.  Lateral flow tests are available for partnership members. 

• Oakwood Grove Ukraine Donations  
AF reported that Oakwood Grove sheltered housing residents are arranging a Ukraine 
donation drive for small medical supplies.  SJ offered winter packs and support with 
logistics of getting donations to appropriate organisations locally. All members felt that 
this was a very worthwhile initiative. 

• Dog Show  
CT is keen to organise a dog show.  She and TG are having a meeting with a Local Trust 
contact who arranges dog shows.  All members felt that a dog show would be a great idea 
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and discussed other organisations to approach, including the Dogs Trust, local animal 
rehoming organisations and the Local Policing Team. 

• Easter Trail GB reported that she had created 12 visuals and she and TG will find locations 
to put them up.  The trail sheet will then be put together and promoted on FB and the 
HoP website.  TG has purchased 40 Easter egg prizes which will be delivered to winners.   

 
Meeting ended 11.41pm 
 
Next meetings 
10am-12noon at The Chalvedon Community Centre: 

• Thursday 14 April 

• Thursday 5 May 

• Thursday 9 June 


